) thsti QHSWWW CQBRIC

BRIC-Translational Health Science and Technology Institute
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st 3=/ RECRUITMENT NOTIFICATION

1. BRIC-Translational Health Science and Technology Institute (THSTI), Sia Sie@farehr 1gEeneT 3R Farar
afwg, ST dieaifarenT faemer, e 3R HeERhr #re™, IR THR & Th T ¢ AR & Ig
I Weee d Bud sBRACall taERR des A8y Fafel & Uah e 3797 g, ST
ARG TrEeINeTel HTHETT el 3 AeTd FEEeT H GUR & AT JTURUMST T 3cdrel 7 Tedele e

o oI Tt 3R cgaaral & JTatneT FedleT A fad #ie &l A &

BRIC-Translational Health Science and Technology Institute (THSTI) is an Institute of the Biotechnology
Research and Innovation Council, Department of Biotechnology, Ministry of Science & Technology, Govt.
of India. The institute is an integral part of the interdisciplinary NCR Biotech Science Cluster located at
Faridabad, with the mission to conduct innovative translational research and to develop research
collaborations across disciplines and professions to translate concepts into products to improve human
health.

2. Teh-SuaTHdETg & HgHUE 3R TEETeTeT HAarREl dr gfAifera At qart @AfiT e & @y w3
IR-GEATITT TgAT 3R FATFfIEr o1 AT v §1 Svauadzns o [Affies shal o Tamgsr H § 5
() A1 AR el T Fg, (@) aRRE 3gaere, Rfrear 3k der &g (1) qafees segeee 5 ()
ATSHIITST ITHUT dg;, (3) FFIAaaian AR SFIAND Fg () 397 Bepall g (8) Aarfas Rewrg
AT TN () FFIeed AR A0 sha faamst &g (37) Srr-fEomsst 3R e gl 5o Shal & F35
AT A3l ganrT HAsigd fhar ar g S o STl JedRed), SRR, SEAwE dad-3 J, ser
AT HeX, sFgaleiion SR SRy, HAed-3NfAFw ghawr, gAdencas ug gider, dFda Barse it
faerrer giaer, srfSsirss & FaraR @1 Thel 3711 | ST THSTI o 3TEeTeT SdshAm R TSET TSTe= &
RS ATEH ForreX 3R 37 Farfore 3R siieHifarew areiieRT & fore faene Tar=T & &9 7 FH1H Hd g
TIh-SrTauadI TS s FAgcarsiall 3R dfRas & & faeadT AefOie TroTshal & ATETH ¥ JaTfas s
o 31Tl Y Y FRIETT helT & S Tg-fawaeh fRIenfael-3eaer agiery & AreyA § qaen AR AR
F IGAT AT |

BRIC-THSTI has built several inter-institutional collaborations and connectivity with industry supported
by well-trained teams of research and laboratory staff. THSTI has established various centres namely (a)
Centre for Maternal and Child Health, (b) Centre for Virus Research, Therapeutics and Vaccines (c) Centre
for Tuberculosis Research (d) Centre for Microbial Research, (e) Centre for Immunobiology and
Immunotherapy (f) Centre for Drug Discovery (g) Clinical Development Services Agency (h)
Computational and Mathematical Biology Centre (i) Centre for Bio-design and Diagnostics. These centres
are strengthened by many core facilities viz. Bioassay Laboratory, Biorepository, Biosafety Level-3 Lab,
Data Management Centre, Immunology Core laboratory, Multi-Omics facility, Experimental Animal Facility,




Vaccine design and Development facility, School of Innovation in Bio design etc. that serve as huge
resources for the research programmes of THSTI and also the National Capital Region Biotech Science
Cluster and other academic and industrial partners. BRIC-THSTI trains the next generation of scientific
leaders through many ambitious and globally competitive academic courses which promotes research and
innovation through multi-disciplinary academia-industry partnerships.

3. g odl Fofaea Saeusie afddsr vl (CDSA) &g & aRISr uer fir RiFaat & smar & fow
Fr ST WY &1 CDSA, THSTI &1 T AV Fg &, G0 TEefas @z W & fov Ferdar
ALY 3cUrel o [qepd &l Giaurelelsh dee & 36T ¥ TUUd fham a/am §1 g 2T &l ThATT
AIdaifaieh &g § [0 JH-T FATA Il dahellh-3TaTRd NiFafasd 3R Fafaed 3cae [ed &
YA AESTioleh Toital ganT fhu Sel arel fFeifeiehel 3faU &1 FAYS 3R 9wor &F &
3ESeT T AT AT g1 Tg 9fAeTor AR Wt F vk sh-RATed & fawr fr for 7 Fo7 war §
3R ardafae & i Tt aur ok 3R ATgA 3¢AT (SME) & H1Y fAde JaraRqul dereiieh
N SEed A R saEl # sgew & FF @ar

This recruitment is to fill up the vacancies for project positions at Clinical Development Services Agency
(CDSA) center. CDSA is a niche center of THSTI established to facilitate development of affordable
healthcare products for public health diseases. It is the only public Centre in the country created with
a mandate to support and nurture cost-effective, high quality, not-for-profit technology-based
preclinical and clinical product development as well as support clinical research conducted by public
agencies. It works towards development of an eco-system for training and learning and work with
public sector institutions, and small and medium enterprises (SME) to translate innovative technologies
into medical products for public good.

CDSA ¥ H&T 36527 farafafaa g

a. T IFcfAs Fafasmd REd gfde & &0 #, 3re3e A=, Fe3, Farad, IR gee,
fAIRTEAY, Ser geere, grem Ratféar, fagervor 3k RAE a@er # si=awent 31 SMEs @ 37d-to-37d

Ferfeierel 3reTTsT TAYAH eI HaT|
b. TeFerfeiener faehrar/gatetet AR =l o &1F & o UTaaT aTel UAETUT & ACIH & e &7HaT R
&THAT T AT T

c. U # TFerfeieher R gdteror &1 G AR ggo e
d. T e 3R Aifa Tade: arterdns3i, e, Fareey Aifa AaATasit 3R serer #r g@da
et & fore ueRtor 3R gfSeantor gere aee

The main objectives of CDSA are:

a. As an academic Clinical Research Unit, to undertake & provide end -to- end clinical study
support for investigators and SMEs in study planning, set up, conduct: project management,
monitoring, data management, safety reporting, analysis and report writing

b. Build research capacity and capability through high quality training in the area of clinical

development/trials and regulation
Support and strengthen clinical research environment in the country
d. Regulatory science and policy support: provide tools and approaches to support researchers,
regulators, health policy makers & industry.
4, Ig A AT IRASTATIT & ded foh-ruauaeiang Hr RiFaar a1 vt & fow §:

This recruitment is to fill up the vacancies of BRIC-THSTI under the following projects:

0



9 ¥ v sraeye Af&re Feaar AR 7o /Educational Qualification and Experience required for

the post:

1.

qg T dAtH/Name of

3-17:?[?-11?-[ 31&RY /Research Officer

the post

wal @ w&a/Number | 01

of the post

RIS &1 | Efficacy. Safety, and Tolerability of Ayurveda regimen as an adjunct to anti-
TEIName  of the | 1 ol octcomes, andualty of fe madltowith ey cisgnosed
Project drug-sensitive NAAT-positive Pulmonary Tuberculosis: An open-label

randomized controlled parallel-arm clinical study

ad-/Emoluments

Rs. 67,000/- + HRA

3#H/Age

40 years

et AT degar

3T L GLE) /Minimum
Educational Qualification
and Experience

e Post Graduate Degree, including the integrated PG degrees, in any branch
of Life Sciences with three (3) years post qualification experience in clinical
trial monitoring.

OR
e PhD with experience in clinical trial monitoring.

ARl &1 NwEd/
Job profile

The Research Officer plays a pivotal role in supporting the execution and
management of clinical trials across all stages. Working under the direction of
the Project Manager and study monitors, they ensure the smooth operation
of daily trial activities, maintain regulatory and trial documentation, and
coordinate communication and logistics across study stakeholders. This role is
expected to work independently on assigned tasks, proactively identify
potential issues, and propose process improvements.
Key Responsibilities:

Clinical Trial Support & Documentation
e Coordinate and track the distribution and reconciliation of clinical trial

supplies, laboratory kits, and investigational products to investigational
sites.

e Ensure timely delivery and tracking of essential study documents and
materials in accordance with study timelines and site activation plans.

e Maintain and regularly update trial tracking tools (e.g., enrollment logs,
regulatory document trackers, training logs).

Regulatory & Site Start-up Support

e Support CRAs and site staff in the collection, review, and tracking of
essential regulatory documents for ethics committee and regulatory
authority submissions.

e Assist in preparing site initiation packages and supporting site readiness for
activation.

e Liaise with regulatory, legal, and contracts departments to ensure timely
processing of site contracts and confidentiality agreements.

Trial Master File (TMF) Oversight




Lead TMF set-up and ongoing maintenance, ensuring completeness,
accuracy, and audit-readiness of clinical documentation.

Perform periodic TMF quality control (QC) checks and contribute to TMF
metrics and reconciliation activities.

Support the development and implementation of TMF filing plans and
oversight reports.

Meeting Coordination & Communication

Schedule, coordinate, and document clinical team meetings, site
communications, and teleconferences; maintain meeting agendas and
minutes.

Assist with the organization and execution of investigator meetings,
including logistics, preparation of materials, and follow-up documentation.

Data & Site Management

Support CRAs with clinical data flow, Case Report Form (CRF) tracking, and
resolution of data queries with investigational sites.

May accompany CRAs on monitoring visits to gain on-site experience and
provide additional support during critical phases of the trial.

Cross-functional & Operational Support

Serve as the central point of contact for the clinical team regarding project-
specific communications and documentation.

Collaborate with Clinical Portfolio Management, Regulatory Affairs, Data
Management, and Quality Assurance to ensure alignment of deliverables.
Support budget tracking, invoice verification, and financial documentation
coordination related to trial expenses and vendor contracts.

Quality & Compliance

Ensure adherence to ICH-GCP, applicable regulatory requirements, and
internal Standard Operating Procedures (SOPs).

Participate in internal and external audits and inspections as needed;
support audit readiness and CAPA (Corrective and Preventive Action)
implementation.

Contribute to internal quality initiatives and process optimization efforts.

ierer /Skills

Strong understanding of ICH-GCP guidelines and clinical trial lifecycle.
Experience working with electronic Trial Master File (eTMF), Clinical Trial
Management Systems (CTMS), and document management platforms.
Excellent communication, organizational, and problem-solving skills.
Detail-oriented with the ability to manage multiple tasks and prioritize
effectively.

Proficient in MS Office Suite (Word, Excel, PowerPoint, Outlook).

& 1% AT afs-ga
5l T $r fafdy
Date of walk-in interview for
Sr. No. 1:

25" May 2026 @09:00 AM at THSTI, NCR Biotech Science Cluster,

3rd Milestone, Faridabad-Gurugram Expressway, Faridabad — 121001




9g &1 ATH/Name of the | GRATSTAT Jatieh (fHI8T0T )/Project Manager (Monitoring)

post

qeY &Y FEAT/Number of 01

the post

qfRASAT FT ATH/Name Efficacy. Safety, and Tolerability of Ayurveda regimen as an adjunct to anti-

of the Project tuberculosis treatment (ATT) and macronutrient supplementation on body
weight, nutritional outcomes, and quality of life in adults with newly diagnosed
drug-sensitive NAAT-positive Pulmonary Tuberculosis: An open-label
randomized controlled parallel-arm clinical study

dd/Emoluments Rs. 78,000/- + HRA

33 /Age Up to 45 years

eran Afdrw Fegar
ik ﬁﬁ/Minimum
Educational

Qualification
Experience

and

Essential qualifications and work experience:

Post Graduate Degree, including the integrated PG degrees, in any branch
of Life Sciences with five (5) years’ post qualification experience in clinical
trial monitoring.

OR
PhD in any branch of Life Sciences with two (2) years post qualification
experience in clinical trial monitoring.

Desirable qualifications and work experience:

e Experience of clinical trial or public health project management in a
recognised organisation/institute (academic clinical trials unit, CRO,
pharmaceutical, biotechnology, or device company).

Demonstrable experience of line management, project management
concepts, and ability to understand, explain and communicate project
concepts using standard tools and templates

Al F AwEd/
Job profile

The Project Manager (Monitoring) will be responsible for ensuring the quality,
integrity, and compliance of assigned clinical research studies through robust
monitoring and oversight activities. The role focuses on clinical site
monitoring, quality assurance, risk-based oversight, and capacity building,
while working in close coordination with the central study, regulatory, and
project management.

Key Responsibilities:

Clinical Monitoring & Oversight

e Conduct site qualification, initiation, routine monitoring, and close-out
visits for assigned clinical research studies in accordance with approved
monitoring plans.

Perform both onsite and remote monitoring to ensure subject safety,
protocol adherence, data accuracy, and documentation completeness.
Review source documents, CRFs, informed consent forms, and essential
documents to ensure compliance with protocol, GCP, and applicable
regulations.

Identify, document, and follow up on protocol deviations, non-compliance
issues, and data discrepancies.

Ensure timely preparation and submission of monitoring visit reports and
follow-up letters.

Quality Assurance & Compliance

e Support implementation and maintenance of quality management systems

related to clinical monitoring and study oversight.



https://www.google.com/search?q=%E0%A4%AA%E0%A5%8D%E0%A4%B0%E0%A5%8B%E0%A4%9C%E0%A5%87%E0%A4%95%E0%A5%8D%E0%A4%9F+%E0%A4%AE%E0%A5%88%E0%A4%A8%E0%A5%87%E0%A4%9C%E0%A4%B0+%28%E0%A4%AE%E0%A5%89%E0%A4%A8%E0%A4%BF%E0%A4%9F%E0%A4%B0%E0%A4%BF%E0%A4%82%E0%A4%97%29&sca_esv=483bff7be855fde4&sxsrf=ANbL-n4SKd1gTuHE-jgf97abX145RL7-3g%3A1775126465161&ei=wUfOaaPECcHsseMPysKMoQ4&biw=1163&bih=532&ved=2ahUKEwjwv4fA_c6TAxUQSGcHHVayOvkQgK4QegQIARAB&uact=5&oq=Project+Manager+%28Monitoring%29+in+hindi&gs_lp=Egxnd3Mtd2l6LXNlcnAiJVByb2plY3QgTWFuYWdlciAoTW9uaXRvcmluZykgaW4gaGluZGkyBRAhGKABSKQaUABYhBhwAHgBkAEAmAHAAaABtQ2qAQQwLjEwuAEDyAEA-AEC-AEBmAIKoALVDcICCBAAGBYYChgewgIGEAAYFhgewgILEAAYgAQYhgMYigXCAgUQABjvBcICBRAhGJ8FmAMAkgcEMC4xMKAHozSyBwQwLjEwuAfVDcIHBTIuNi4yyAcSgAgA&sclient=gws-wiz-serp&mstk=AUtExfALOddlBuVwTb_EGy1ubiNrPX0tNXxkhILe2id1JrQW59SJ7QhGrOkXBAOeCQwFGb5Z_lbtTXpbS7x0aSKtu5XXdZkzD-FbtbeWT6klPQl_nIWf6af9cs7vHivqvOT0-P1UluO9SMDqb87WrhtcPpdY3PZfmg5n0ogYy9P6-0YEqyxjKY5fQL2JwvYi6QY65REP&csui=3

Ensure adherence to ICH-GCP, Indian regulatory requirements, ethics
committee approvals, and institutional SOPs during study conduct.
Support audit and inspection readiness, including participation in audits
and follow-up on assigned Corrective and Preventive Actions (CAPAs).
Contribute to the development and periodic review of monitoring plans,
SOPs, checklists, and quality tools.

Risk-Based Monitoring

Support the development and implementation of risk-based monitoring
strategies.

Proactively identify study and site-level risks related to data quality,
participant safety, or compliance.

Escalate critical issues to the study leadership and Quality/CPM teams in a
timely and documented manner.

Training & Capacity Building

Deliver GCP, GDocP and monitoring-related training to site staff and study
teams as required.

Provide ongoing guidance and mentoring to site personnel to improve
compliance, documentation quality, and operational performance.

Serve as a trainer for clinical research and monitoring-related training
initiatives conducted by CDSA, as assigned.

Coordination & Reporting

Work closely with the central study team, data management team, and
Quality/CPM leadership to ensure effective study oversight.

Participate in internal study review meetings to provide updates on
monitoring findings, site performance, and quality trends.

Maintain accurate and inspection-ready documentation of all monitoring
and quality oversight activities.

Travel Requirement

Must be willing to travel extensively to clinical sites across India, including
short-notice travel and extended site visits when required.

aierer /Skills

Strong understanding of clinical trial monitoring, GCP, and human subject
protection.

Demonstrated ability to independently manage assigned monitoring
responsibilities with minimal supervision.

Strong observational, analytical, and problem-solving skills.

Excellent written and verbal communication skills in English.

Ability to prepare clear and concise monitoring reports, quality summaries,
and follow-up documentation.

Proficient in MS Word, Excel, PowerPoint, and electronic clinical trial
systems (EDC, CTMS, eTMF — as applicable).

Professional judgment, integrity, and the ability to build trust with
investigators and site teams.

Ability to work collaboratively within multidisciplinary research teams.

9 &1 ATH/Name of
the post

[ExIECac) 31?3?%11?{ H%'iﬂ?'ﬂ'/ Clinical Research Associate

9el Y F=A/Number
of the post




IRISET #T1 AT6/Name
of the Project

Efficacy. Safety, and Tolerability of Ayurveda regimen as an adjunct to anti-
tuberculosis treatment (ATT) and macronutrient supplementation on body
weight, nutritional outcomes, and quality of life in adults with newly diagnosed
drug-sensitive NAAT-positive Pulmonary Tuberculosis: An open-label
randomized controlled parallel-arm clinical study

ddsT/Emoluments

Rs. 67,000/- + HRA

3H7/Age

40 years

weran  Aftw Aewar
3R 3rg3a/Minimum
Educational
Qualification and
Experience

e Master’s degree in any branch of life sciences or pharmacy or public health

or health related discipline with minimum three (3) years of relevant clinical
trial monitoring experience.

e MBBS/ BDS/ BHMS/ BAMS/ BPT with relevant clinical trial monitoring

experience.

ARl & NEEA/
Job profile

e The Clinical Research Associate (CRA) is responsible for overseeing clinical

trial sites from initiation to closeout, ensuring compliance with study
protocols, ICH-GCP, applicable regulations, and internal SOPs.
Responsibilities include:

e Conduct site monitoring visits from initiation through closeout, ensuring

trials are conducted in compliance with the study protocol, GCP guidelines,
SOPs, and applicable regulatory requirements.

e Set up trial sites, ensuring that investigational products and essential trial

supplies are delivered, stored, and documented appropriately.

e Perform quality checks and execute quality assurance process across

clinical operations and clinical laboratories in accordance with GCP/GCLP
standards.

e  Provide training on protocols and trial procedures to site staff and maintain

ongoing communication to support study execution and address issues.

e Support clinical staff through guidance and training as and when needed.
e Create, maintain, and submit all required documentation related to site

management, monitoring visits, findings, and follow-up actions.

e Track and manage study progress, including regulatory and ethics

submissions, patient recruitment and enrolment, CRF completion, and data
query resolution.

e Verify data accuracy through source data/document verification to ensure

consistency between CRFs and clinical records.

e Prepare detailed monitoring visit reports and contribute to the preparation

and archiving of essential trial documents.

e Assess trial site compliance and escalate quality or protocol deviations to

the Project Manager, or Senior Leadership as appropriate.

e Collaborate with Clinical Portfolio Management and other internal

departments on cross-functional initiatives and project requirements

e Collaborate cross-functionally with clinical operations, data management,

safety, and regulatory teams.

e Maintain effective communication with investigators and site staff to

ensure study success.

e Frequently travel to assigned trial/study sites by eligible modes of travel,

including city and state public transportation, own transportation, train
travel, or private mass transport services, including standard and luxury
buses.




aierer /Skills

e Proficient in computer applications, with demonstrated expertise in
Microsoft Office Suite (Word, Excel, PowerPoint, Outlook).

e Strong knowledge of ICH-GCP, GCLP, and regulatory guidelines.

e  Excellent documentation, communication, and organizational skills.

e Ability to travel frequently to assigned trial sites.

e Detail-oriented with effective time management skills and ability to
manage multiple tasks and priorities efficiently.

q¢ T sATA/Name of

aR™s IRATSAT SR /Senior Project Associate

the post
qel $r F&A/Number of 01
the post

qRASTAT FT ATH/Name

of the Project

Efficacy. Safety, and Tolerability of Ayurveda regimen as an adjunct to anti-
tuberculosis treatment (ATT) and macronutrient supplementation on body
weight, nutritional outcomes, and quality of life in adults with newly diagnosed
drug-sensitive NAAT-positive Pulmonary Tuberculosis: An open-label
randomized controlled parallel-arm clinical study

dd</Emoluments

Rs. 56,000/- + HRA

3d/Age

et AfdF Aegan
3 3sTa/Minimum
Educational
Qualification and

35 years
e Post Graduate Degree, including the integrated PG degrees, in any branch
of Life Sciences.
AND
e Good Clinical Practice (GCP) certification is mandatory.

Experience

Al &1 L ILEC ] e The Senior Project Associate conducts monitoring visits for the assigned
\ trial protocol and trial sites. Overall responsibilities are to ensure that the

Job profile

trial is being conducted in accordance with the protocol, standard
operating procedures, good clinical practice, and applicable regulatory
requirements.

e Performs site monitoring throughout the trial which involves visiting the
trial sites on a regular basis (site initiation to site closeout) in accordance
with contracted scope of work.

e Performs quality functions and executing quality programs (clinical
operations, clinical laboratory) as per GCP/GCLP and regulations

e Completes appropriate therapeutic, protocol and clinical research training
to perform job duties.

e Setting up the trial sites such that each center has the trial materials,
including the trial drug while ensuring all trial supplies are accounted for

e Administers protocol and related trial training to assigned sites and
establishes regular lines of communication with sites to manage ongoing
project expectations and issues.

e May provide training and assistance to junior clinical staff.

e (Creates and maintains appropriate documentation regarding site
management, monitoring visit findings and action plans by submitting
regular visit reports and other required trial documentation.

e Manages the progress of assigned studies by tracking regulatory/ IEC
submissions and approvals, recruitment and enrolment, CRF completion
and submission, and data query generation and resolution.

e Verifying that data entered on to the CRFs is consistent with participant
clinical notes (source data/ document verification)




Writing visit reports.

Filing and collating trial documentation and reports.

Archiving trial documentation and correspondence.

Evaluates the quality and integrity of trial site practices related to the
proper conduct of the protocol and adherence to applicable regulations.
Escalates quality issues to the Quality Manager, Project Manager and/ or
senior management.

Work with Clinical Portfolio Management on other projects as directed and
other internal departments on their requirements as and when required.
Skills: -

Computer skills including proficiency in use of Microsoft Office applications
Basic knowledge and ability to apply GCP and applicable regulatory
guidelines.

Strong written and verbal communication skills including good command
of English required.

Effective time management skills and ability to manage competing
priorities.

Flerer /Skills

Strong understanding of ICH-GCP guidelines and clinical trial lifecycle.
Experience working with electronic Trial Master File (eTMF), Clinical Trial
Management Systems (CTMS), and document management platforms.
Excellent communication, organizational, and problem-solving skills.
Detail-oriented with the ability to manage multiple tasks and prioritize
effectively.

Proficient in MS Office Suite (Word, Excel, PowerPoint, Outlook).

q¢ <hl sITH/Name of the

HellgaR (fad)/Consultant (Finance)

post

qal T F&AT/Number |01

of the post

g FT A13/Name| Efficacy. Safety, and Tolerability of Ayurveda regimen as an adjunct to anti-
of the Project tuberculosis treatment (ATT) and macronutrient supplementation on body

weight, nutritional outcomes, and quality of life in adults with newly diagnosed
drug-sensitive NAAT-positive Pulmonary Tuberculosis: An open-label
randomized controlled parallel-arm clinical study

e Afdrw Fegar
3 Jefa/Minimum
Educational
Qualification and

Experience

ddsi/Emoluments Rs. 60,000/-
3#dA/Age 35 years
Essential:

e Graduate in commerce with four (4) years of post-qualification experience in

Finance & Accounts department of a reputed organisation.
OR

Post Graduate Degree in commerce with two (2) years of post-qualification

experience in Finance & Accounts department of a reputed organisation

Al &1 W/
Job profile

The Consultant — Finance will be responsible for financial coordination and fund
oversight for the DBT_AYUSH Adjunct TB Study funded by CCRAS, covering eight
participating study sites. The role includes:

Fund Management & Disbursement

e Coordinate the release of project funds to the study sites in accordance
with the approved budget, MoUs, and Fund Transfer Agreements.

Maintain real-time tracking of fund status and cash flows at all sites to

prevent disruption in project implementation.




Financial Documentation & Compliance

e Compile and submit site-wise Statements of Expenditure
(SoE) and Utilization Certificates (UC) to CCRAS, ensuring completeness
and compliance.

e Verify that all expenses adhere to GFR 2017 norms and CCRAS Research
Policy (Second Edition 2025), including restrictions on fund reallocation.

Accounting and Bookkeeping

e Maintain updated financial records using Tally ERP for all project-related
expenditures.

e Ensure accurate preparation and storage of vouchers, ledgers, bank books,
and reconciliation statements.

e Monitor interest accruals and ensure timely return of unspent funds.

e Upload, archive, and manage financial documents in the CDSA's centralized
Document Management System (DMS), ensuring traceability, version
control, and audit-readiness.

Audit and Reporting

e Coordinate internal and external audits; ensure audit-readiness of all
records and timely response to queries.

e Prepare and submit monthly, quarterly, and annual financial reports as per
project timelines.

Support to PI/Finance Office

e Assist in finance-related operations beyond the AYUSH project, including
procurement documentation and vendor payments.

e Support with balance sheet finalization, TDS and GST compliance, and
voucher processing as needed.

plerer /Skills Essential:

e Good Knowledge of Microsoft office suite especially in Ms Excel

e Good knowledge of the latest version of Tally ERP

e  Working knowledge of administration and procurement procedures.
e Good communication and Interpersonal skills

Desirables:

e Experience working  with government/semi-government or Society-
registered organizations

e Knowledge of General Financial Rules (GFR) 2017 and CCRAS Research
Policy

e Hands-on experience in handling donor-funded projects, preparation of
Utilization Certificates, and fund tracking

AT 2,3,4 U9 5 H 3eaf@d 9l & frw/For posts mentioned in Sr. No. 2, 3,4 & 5:

> 3TeTeTSeT JTdee UTed e 1 3t fafd: 01 ST 2026.
Last date for receipt of online application for posts: 01 June 2026.

> 3MMdcel Y Sa/Sesr HT STl qUr IE 7 ThTA Fihar g 3e¢ AT fhar Sirwem|

The applications will be scrutinized/shortlisted and processed for further selection.

A1) “HH HEAT 1 ¥ 9g F AT e WA e 3FAlgaR e ddiaan Rega, A degar 3 s &
THAA # gramEst it e 9], AF qEaRe 3R T F Qv ve du a$d F1E aen gem 2) st sEfiqEar




AuiRa aoy & ag aed, 37 yder aidt e snwem| 3) @ afawslaa adiaormarcer & v e are @sh
3FHiEaRrt F et ¥ F 3y Aersd Ba 3R 30 ggee gEor RACUT W FTAT w1 8, 3R Ig Fad ada
uftrar ot 89 & a1 & amow R Seem)

NOTE: 1) The candidates applying for the Sr. No. 1 post must bring their latest resume, one set of
photocopy of documents in support of their educational qualification and experience along with originals
and a valid ID cards for verification. 2) Candidates coming after the time slot mentioned will not be
entertained. 3) All the candidates coming for written test/skill test/interview will be mandatorily required
to deposit their mobile phone along with a valid Identity proof at the reception and the same will only be
returned back on completion of the entire selection process.

A=y fA4H g et/ GENERAL TERMS & CONDITIONS:

a) These are the short-term positions and extension will be granted subject to satisfactory performance of the
incumbents and tenure of the project for which they are selected. Those appointed to these positions will not have
any claim for regularization of their employment.

b) All educational, professional and technical qualification should be from a recognized Board/University.

c) The experience requirement specified above shall be the experience acquired after obtaining the minimum
educational qualifications specified for the post. The candidates are required to satisfy themselves, before applying
/appearing for the selection process, that they possess the minimum eligibility criteria as laid down in the recruitment
advertisement. No query will be entertained with regard to the eligibility criteria.

d) Closing date of online application will be the CRUCIAL DATE for determining eligibility with regard to age, essential
qualification, experience etc.
e) The age limit, qualification, experience and other requirements may be relaxed at the discretion of the competent

authority, in case of candidates who are otherwise suitable.

f) Age and other relaxations for direct recruits and departmental candidates: 1. By five years for candidates belonging
to SC/ST communities. 2. By three years for candidates belonging to OBC communities. 3. For Persons with
Benchmark Disabilities (PwBD) falling under the following categories : (i) UR - ten years, ii) OBC - 13 years (iii)
SC/ST - 15 4. Age is relaxable for Central Government servants up to five years in accordance with the instructions
or orders issued by the Central Government, from time-to-time. 5. Institute employees will get the age relaxation
to the extent of the service rendered by them as on closing date of advertisement. 6. For Ex-servicemen upto the
extent of service rendered in defence forces (Army, Navy & Air force) plus 3 years provided they have put in a
minimum of 6 months attested service.

g) All results/notifications will only be published on our website. Therefore, the candidates should essentially visit
THSTI website, regularly.

h) All communications will only be made through email.

i) In case a large number of applications are received, screening will be done to limit the number of candidates to
those possessing higher/relevant qualification and experience.

j) The no. of vacancy indicated above may change subjected to the actual requirement at the time of Written test/skill
test/interview.

k) With regard to any provisions not covered in this notification, the bye laws of THSTI / Govt. of India rules/ guidelines
shall prevail.

[) Canvassing wrong information in any form will be a disqualification.

3T _difesr # 3eaf@d 9l & v 3mdea 9 #Y/ HOW TO APPLY FOR POSTS MENTIONED IN
ABOVE TABLE:

1. Documents to be kept handy before filling up the online application: (all the documents except (i) should
be in pdf format):

i) A soft copy of your passport size photo and signature. (jpeg/jpg/png format)
i) A comprehensive CV containing details of qualification, positions held, professional experience / distinctions
etc.
ii) Matriculation certificate (equivalent to 10™ Standard) / Mark sheet
iv) Intermediate certificate (equivalent to 12t Standard) / Mark sheet



v) Graduation/Diploma degree certificate / Mark sheet
vi) Post-Graduation degree certificate & Mark sheet (if applicable)
vii) PhD degree/certificate (if applicable)
viii) Relevant experience certificates (if applicable)
ix) Caste / Disability certificate in the format prescribed by the Govt. of India, if applicable

2. Procedure for filling up online application:

i) The eligible and interested candidates may apply online at the Institute’s website. Applications through any
other mode will not be accepted.
i)  The following will be the step wise procedure-
A) Step 1 : Details of applicant
B) Step 2 : Uploading of documents
C) Step 3 : Payment of application fee

» The payment can be made by using Debit Card / Credit Card / Internet Banking/ UPI.
» Once payment is made, no correction / modification is possible
> Candidates are requested to keep a copy of the provisional receipt for future reference.
» Fee once paid shall not be refunded under any circumstances.
» Details of fees to be paid are as shown below:
S. | #fieft s7eff wX 3mager F=m/ Applying on | 3dee e A/ Application
No direct recruitment fee amount
D) 1. Unreserved, OBC & EWS candidates Rs 590/-
2. SC/ST/Women/PwBD Rs 118/-

Step 4 : Submission of application form

iii)  On successful submission of application, an auto-generated email containing the reference number will be
sent to the email address provided. Please keep a note of the reference number for future correspondence.

iv)  Candidates are required to keep a printout of the online application form by using the print button on the
dashboard for future reference.

v) Candidates must ensure that he / she fulfils all the eligibility criteria as stipulated in the advertisement. If
it is found that he / she does not fulfil the stipulated criteria during the recruitment process, the candidature
of the candidate will be cancelled. If the same is noticed after the appointment, the candidate will be
terminated following due process.

vi) Incomplete applications shall be summarily rejected and no correspondence in this regard shall be
entertained.

vii)  In case of difficulty in filling up the online form, please send e-mail to HR.CDSA@THSTI.RES.IN along
with the screenshot of the error displayed (if any).

“Government strives to have a work force which reflects gender balance and
women candidates are encouraged to apply”

(M.V. Santo)
Head-Administration
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