
 
 

RECRUITMENT NOTICE NO.: THS-C/RN/05/2025                                              Dated: 28th March 2025 
 

 

1) BRIC-Translational Health Science and Technology Institute (THSTI) is an Institute of the Biotechnology 
Research and Innovation Council, Department of Biotechnology, Ministry of Science & Technology, Govt. 
of India. The institute is an integral part of the interdisciplinary NCR Biotech Science Cluster located at 
Faridabad, with the mission to conduct innovative translational research and to develop research 
collaborations across disciplines and professions to translate concepts into products to improve human 
health. 
 

2) BRIC-THSTI has built several inter-institutional collaborations and connectivity with industry supported 
by well-trained teams of research and laboratory staff. THSTI has established various centres namely (a) 
Centre for Maternal and Child Health, (b) Centre for Viral Therapeutics and Vaccines (c) Centre for 
Tuberculosis Research (d) Centre for Microbial Research, (e) Centre for Immunobiology and 
Immunotherapy (f) Centre for Drug Discovery (g) Clinical Development Services Agency (h) 
Computational and Mathematical Biology Centre (i) Centre for Bio-design and Diagnostics. These centres 
are strengthened by many core facilities viz. Bioassay Laboratory, Biorepository, Biosafety Level -3 Lab, 
Data Management Centre, Immunology Core laboratory, Multi-OMICS facility, Experimental Animal 
Facility, Vaccine design and Development facility, School of Innvoation in Biodesign etc that serve as 
huge resources for the research programmes of THSTI and also the National Capital Region Biotech 

Science Cluster and other academic and industrial partners. 
 

3) This recruitment is to fill up the vacancy at Clinical Development Services Agency (CDSA), a unit of BRIC-
THSTI established to facilitate development of affordable healthcare products for public health diseases. 
It is the only public Centre in the country created with a mandate to support and nurture cost-effective, 
high quality, not-for-profit technology-based preclinical and clinical product development as well as 
support clinical research conducted by public agencies. It works towards development of an eco-system 
for training and learning and work with public sector institutions, and small and medium enterprises 
(SME) to translate innovative technologies into medical products for public good. 

 

The main objectives of CDSA are: 
a. As an academic Clinical Research Unit, to undertake & provide end -to- end clinical study 

support for investigators and SMEs in study planning, set up, conduct: project 
management, monitoring, data management, safety reporting, analysis and report writing 

b. Build research capacity and capability through high quality training in the area of clinical 
development/trials and regulation 

c. Support and strengthen clinical research environment in the country 

d. Regulatory science and policy support: provide tools and approaches to support 

researchers, regulators, health policy makers & industry. 

 

 

 

 

 

 

 



 
4. Educational Qualification and Experience required for the post: 
 

S. 

No. 

Name of the Post/ 
No. of posts/ 
Monthly 
consolidated 
emoluments/ 

Age Limit 

Essential & Desirable 
qualifications & Experience 

Job description/ Skills required 

1. Administrator 
(Finance) 

One post 

Rs. 1,10,000/-  

45 years 

  

  

 

Date of walk-in skill 
test/ interview-  
15th April 2025 

CA/ICWA with 5 years of 

relevant experience. 

  

Key Responsibilities: 

• Handle, supervise, and manage 

matters related to Finance and 

Accounts, including: - 

• Performing daily accounting activities 

required for maintaining books of 

accounts. 

• Preparing financial statements, such as 

the Receipt & Payment, Income & 

Expenditure and Balance Sheet. 

• Preparing Utilization Certificates (UCs) 

and Statements of Expenditure (SoE) in 

compliance with the General Financial 

Rules (GFR). 

• Demonstrating sound working 

knowledge of Income Tax and Goods 

and Services Tax (GST). 

• Coordinating with Statutory Auditors, 

the Comptroller and Auditor General 

(CAG), and Internal Auditors to ensure 

smooth audit processes. 
 

Essential Requirements: 

• Good knowledge of the General 

Financial Rules (GFR) and other 

applicable financial rules and 

regulations of GOI. 

➢  Interested candidates fulfilling the criteria as mentioned above may walk-in for written 

test/skill test/interview at 9:00 am at THSTI, NCR Biotech Science Cluster, 3rd Milestone, 

Faridabad-Gurugram Expressway, Faridabad – 121001. 

 

NOTE: 1) The candidates must bring their latest resume, one set of photocopy of documents in 
support of their educational qualification and experience along with originals and a valid ID cards 
for verification. 
2) Candidates coming after the time slot mentioned will not be entertained. 
3) All the candidates coming for written test/skill test/interview will be mandatorily required to 
deposit their mobile phone along with a valid Identity proof at the reception and the same will only 
be returned back on completion of the entire selection process. 
 
  



 

GENERAL TERMS & CONDITIONS: 
 

a) These are the short-term positions and extension will be granted subject to satisfactory performance of the 
incumbents and tenure of the project for which they are selected. Those appointed to these positions will 
not have any claim for regularization of their employment. 

b) All educational, professional and technical qualification should be from a recognized Board/University. 

c) The experience requirement specified above shall be the experience acquired after obtaining the minimum 
educational qualifications specified for the post. The candidates are required to satisfy themselves, before 
applying /appearing for the selection process, that they possess the minimum eligibility criteria as laid down 
in the recruitment advertisement. No query will be entertained with regard to eligibility criteria. 

d) The date of Interview of the respective post will be the CRUCIAL DATE for determining eligibility with 
regard to age, experience, essential qualification etc.  

e) Age and other relaxations for direct recruits and departmental candidates: 1. By five years for candidates 
belonging to SC/ST communities. 2. By three years for candidates belonging to OBC communities. 3. For 
Persons with Benchmark Disabilities (PwBD) falling under the following categories: (i)  UR  - ten years, ii) 
OBC - 13 years (iii) SC/ST - 15 4. Age is relaxable for Central Government servants up to five years in 
accordance with the instructions or orders issued by the Central Government, from time-to-time. 5. Institute 
employees will get the age relaxation to the extent of the service rendered by them as on closing date of 
advertisement. 6. For Ex-servicemen upto the extent of service rendered in defence forces (Army, Navy & 
Air force) plus 3 years provided they have put in a minimum of 6 months attested service. 

f) All results/notifications will only be published on our website. Therefore, the candidates should essentially 
visit THSTI website, regularly. 

g) All communications will only be made through email. 

h) In case a large number of applications are received, screening will be done to limit the number of candidates 
to those possessing higher/relevant qualification and experience. 

i) The no. of vacancy indicated above may change subjected to the actual requirement at the time of Written 
test/skill test/interview. 

j) With regard to any provisions not covered in this notification, the bye laws of THSTI / Govt. of India rules / 
guidelines shall prevail. 

k) Canvassing wrong information in any form will be a disqualification. 

 

“Government strives to have a work force which reflects gender balance and 

women  candidates are encouraged to apply” 

 

                                                                                                                                                                          
 

 
(M.V. Santo) 

Head-Administration 

=====================End of the document============================== 


